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Children’s Ministry Coordinator

Boynton Beach Campus
Full-Time Position

Department: Children’s Ministry

The Children’s Ministry Coordinator, Boynton Beach Campus, provides leadership and care for every aspect of Children’s Ministry from newborn – 5th grade with a primary focus on Elementary Ministry. Position reports to the Campus Pastor with a secondary report to Core Director and Associate Core Director.
Requirements:

· At least three years of experience and leadership in a large church children’s ministry are required with a focus on elementary ministry.

· Should have completed or be participating in Kaleo and pursuing college degree in related field.

· Should demonstrate leadership and staff management skills.

· Experience in recruiting and leading volunteers.
· Requires the ability to lead and develop teams. 

· Be committed to the vision, direction, and philosophy of the Children’s Ministry as set by leadership.

· Be committed to collaboration and alignment among campuses.

· Must be flexible as the ministry grows.

· Requires the ability to build relationships with children and parents.

· Requires the ability to problem solve, resolve conflict, and do initial counseling with ministry partners and families when appropriate.

· Requires the ability to accomplish assigned projects through other ministry staff; utilizing highly developed communication (written and verbal), project management, time management and collaboration skills.

· Demonstrates the ability to perform high quality, detailed work with minimum supervision within assigned deadlines.

· Demonstrates the ability to think strategically while staying focused on the accomplishment of current departmental priorities.

· Able to handle confidential matters and material with excellence.

Responsibilities: 

· Ensure that all Children’s Ministry environments are set up and torn down for services.

· Ensure that all services and programs that are created and maintained by the Children’s Ministry are God-centered, inspiring, safe, and done with excellence. 

· Lead and attend leadership meetings as needed.

· Provide oversight for nursery, preschool, and elementary with primary weekend focus being elementary.

· Lead, evaluate, and develop Early Childhood Coordinator. 

· Evaluate the Children’s Ministry and provide improvement steps on a regular basis.

· Help plan and implement special events such as Easter, Fall Festival, Christmas, summer camps, etc.

· Recruit, equip and communicate with ministry partners. 

· Provide input to the Core leadership.

· Plan and oversee campus budget.

· Provide care and communication with families. Includes counseling and hospital visits.

· Other duties as assigned. 

I’ve read and I understand the duties and responsibilities of this position.
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